Position Justification Form

UNIVERSITY OF

DETROIT
MERCY

Build A Boundless Future

Position Title:

Start Date:

College/Dept:

Submitted by:

Position Reports To:

Position Information

New Position

Position # (See Budget Sheet)

Replacement

Salary Adjustment

Date of Vacancy

Temp Replacement

Reason for Vacancy:

Salary Requested:

Budget for Position:

Net Budget Impact:

(Budget minus salary requested)

Justification for Position

Source of Funds & FOAPALs

If Net Budget Impact is negative, source of funds and FOAPALs MUST be identified

Revised: January 2019
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